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An optional CD is available for use with               the listening exercises.

Contents
Introduction     ix     

zUnit 1: One Paragraph that Includes a Story     2	

	 Part 1 First Draft: Working with a Model and Starting to Write     2

	 •   L 1-1   Listening to a Model Paragraph     3 

	 • Preparation for Writing Your Own Paragraph      4 

  	 Part 2 Content: Developing Your Ideas for the Paragraph     5

	 •   L 1-2   Listening to a Model Paragraph     5 

	 • Listen to and Paraphrase a Model Paragraph     6 

	 • Topic Sentences     6

  	 Part 3 Style and Grammar: Improving Your Sentences     9

	 • Subjects and Verbs     9

	 • Simple and Compound Sentences     10

	 • Three Basic Verb Tenses     14

	 • Sentence Variety (Transitional Expressions)     16 

	 • Prepositions of Comparison and Emotion     21

	 • Possessive Pronouns     22

	 • Avoid Repeating Nouns and Verbs     23

	 •   L 1-3   Listening for Style: Avoid Repeating Nouns and Verbs     24 

	 • Grammar Groups Review of Grammar Points from Unit 1     25

  	 Part 4 Final Draft: Perfecting the Content and Style     28

	 •   L 1-4   Listen to and Paraphrase a Model Paragraph     28

	 • Writing Your Second Draft     29

  	 Part 5 Read and Write: Developing Writing Skills through Reading and Paraphrasing   30

	 • Passage: Brad Pitt Didn’t Know What to Do     31

	 • Passage: Teenage Prisoner     34



•  ii  •

zUnit 2: A Three-Paragraph Essay that Explains How to Do Something    43

	 Part 1 First Draft: Working with a Model and Starting to Write     43

	 •   L 2-1   Listening to a Model Essay     44

	 • Preparation for Writing Your Own Essay     47    

	 Part 2 Content: Developing Your Ideas for the Essay     48

	 • Introductions, Part 1     48

		 / Introduction Technique: Write an Interesting First Sentence     48

	 • Introductions, Part 2     50

		 / Introduction Technique: Write Three Sentences and a Thesis Statement     50

	• Supporting Your Ideas: Use Examples     55

	 • Conclusions     56 

	 •   L 2-2   Listen to and Paraphrase a Model Essay     58

	 Part 3 Style and Grammar: Improving Your Sentences     60

	 • Verb Tenses and Auxiliary Verbs     60 

	 • Sentence Variety with Dependent & Independent Clauses     62 

	 •   L 2-3   Listen for Grammar: “If” Clauses    64 

	 •   L 2-4    L 2-5   Listen for Style: Avoid Repeating Words     66 

	 • Grammar Groups Review of Grammar Points from Unit 2     69

	 Part 4 Final Draft: Perfecting the Content and Style     72

	 •   L 2-6   Listen to and Paraphrase a Model Essay     72 

	 • Writing Your Second Draft     74

	 Part 5 Read and Write: Developing Writing Skills through Reading and Paraphrasing    77	 	

	 	 • Passage: Shyness     78

	 • Answering Essay Test Questions     84                       

		 / Technique 1: Answer with Complete Sentences     85

		 / Technique 2: Use Your Own Words     86



 •  iii  •

zUnit 3: A Four-Paragraph Essay that Includes a Description of a Person     88

	 Part 1 First Draft: Working with a Model and Starting to Write     88

	 •   L 3-1   Listening to a Model Essay     89 

	 • Preparation for Writing Your Own Essay     92    

	 Part 2 Content: Developing Your Ideas for the Essay     93

	 • Supporting Your Ideas: Tell a Short Story     93

	 • Supporting Your Ideas: Describe Someone with Details     93

	 • Common Support vs. Unique Support     97

	 Part 3 Style and Grammar: Improving Your Sentences     98

	 • Stative Verbs     98

	 • Adjective or Verb     101	

	 •   L 3-2   Listening for Grammar: Adjective or Verb     101 

	 • Dependent Clauses: Who and Which     103 

	 • Consistent Nouns, Pronouns, and Verb Forms     106

	 •   L 3-3   Avoiding Repeating Words     108

	 • Grammar Groups Review of Grammar Points from Unit 3     110

	 Part 4 Final Draft: Perfecting the Content and Style     113

	 •   L 3-4   Listen to and Paraphrase a Model Essay     113 

	 • Writing Your Second Draft     114

	 Part 5 Read and Write: Developing Writing Skills through Reading and Paraphrasing   117

	 • Passage: Attention Deficit Disorder     117

	 • Answering Essay Test Questions 

		  / Technique 3: Answer with Enough Information    127



•  iv  •

zUnit 4: An Essay with Four to Five Paragraphs that Explains Types of Things  130

	 Part 1 First Draft: Working with a Model and Starting to Write     130

	 •   L 4-1   Listening to a Model Essay     130 

	 • Preparation for Writing Your Own Essay – Types of . . .    133  

	 Part 2 Content: Developing your ideas for the essay     135

	 • Topic Sentences     135

	 • Types of Details: General Information and Story / Experience / Example     138

	 • Sample Essay 1     138

	 • Sample Essay 2     139

	 • Support     140

	 Part 3 Style and Grammar: Improving Your Sentences     142

	 •   L 4-2   Listen for Grammar: Noun Clauses     142 

	 • Where and When     144

	 •   L 4-3   Listen for Grammar: Verbs Followed by Gerunds (verb  +  verb-ing) 

	 	 and Verbs Followed by Infinitives (verb  +  to  +  verb)    145

	 • Common Mistakes with Easy, Hard, Difficult     147

	 •   L 4-4   Listen for Grammar: Phrasal Verbs, Part 1     149 

	 •   L 4-5   Listen for Style: Avoid Repeating Words       151

	 • Grammar Groups Review of Grammar Points from Unit 4     156

	 Part 4 Final Draft: Perfecting the Content and Style     159

	 •   L 4-6   Listen to and Paraphrase a Model Essay – Introvert or Extrovert     161

	 • Writing Your Second Draft     162

	 Part 5 Read and Write: Developing Writing Skills through Reading and Paraphrasing   165

	 • Passage: Bullies     165

	 • Answering Essay Test Questions  

		  / Technique 4: Write Long Summaries     170



 •  v  •

zUnit 5: A Five-Paragraph Essay that Includes Reasons for Something     173

	 Part 1 First Draft: Working with a Model and Starting to Write     173

	 	 	 • General Information vs. Unique Information     174

	 •   L 5-1   Listening to a Model Essay     175 

	 • Preparation for Writing Your Own Essay     177    

	 Part 2 Content: Developing Your Ideas for the Essay     178

	 • Common Ideas vs. Unique Ideas     178

	 • Adding Support     179

	 Part 3 Style and Grammar: Improving Your Sentences     182

	 • Transitive and Intransitive Verbs     182

	 •   L 5-2   Listen for Grammar: Adjective + Preposition     184

	 • Passive Voice     186

	 •   L 5-3   Listen for Grammar: Common Problems     189

	 • Indirect Speech     190

	 •   L 5-4   Listen for Grammar: Phrasal Verbs, Part 2     194

	 • For example, … / … , for example,  …     196

	 •   L 5-5   Listen for Grammar: A Teacher-Student Conference     198

	 • Grammar Groups Review of Grammar Points from Unit 5     200

	 Part 4 Final Draft: Perfecting the Content and Style     203

	 •   L 5-6   Listen to and Paraphrase a Model Essay     203 

	 • Writing Your Second Draft     206

	 Part 5 Read and Write: Developing Writing Skills through Reading and Paraphrasing   209

	 • Passage: Nature and Happiness     209

	 Listening Scripts
		  Unit 1     215		  Unit 4     222
		  Unit 2     217		  Unit 5     226
		  Unit 3     220		

	 Practice quiz for Brad Pitt Didn’t Know What to Do in Unit 1    230


